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INTRODUCTION

Thank you for helping Alliance for Education (A4E) with their data-gathering and processing needs. All
good policy decisions should be based on sound data regarding inputs, processes, and outcomes. Your
help in gathering and processing data for A4E is critical in ensuring that appropriate stakeholders have
critical information about Seattle Public Schools’ K-12 performance, college access, and college success.
This data will allow comparisons across years or to other state/national benchmarks, and will even
eventually allow specific pinpointing of schools which require additional college access resources to
ensure we can accomplish A4E’s mission “to ensure every child in Seattle Public Schools is prepared for
success in college, career, and life.”

This guide is intended to provide easy step-by-step instructions for how to gather data required by
Alliance for Education. It was written assuming you have little experience doing this specific type of
research and also minimal experience with the Microsoft Excel spreadsheet program. There are many
programs that allow one to gather and display data, but because Excel is widely in use, reasonably user-
friendly, and relatively easy to translate into other programs (like Word, PowerPoint, etc.), all of our
directions will be assuming you are using the Excel program.

The basic idea is that you should be able to go through this guide and successfully complete each of the
three sections of the Consolidated SCAN data spreadsheet: K-12 Indicators, College Access, and College
Success. The directions are done column-by-column and usually require accessing data from online via
specific file-paths, requesting data from Seattle Public Schools (SPS) administrators, performing
calculations, or some combination of the three. The directions are intended to take the flood of data on
the spreadsheet and pare it down to a trickle of data, which is easily managed and manipulated into a
useable form for creating the next iteration of the data spreadsheet.

We hope that the directions in this guide, along with the accompanying screenshots, file-paths, URLs,
appendices, and maybe even a few extra tips and tricks, will make gathering data for A4E smooth and
painless. It is also our hope that you are not only able to complete your data-gathering assignment, but
also learn about education data in Washington State and how to use Microsoft Excel better in some
small way. Thank you and good luck!




SOURCE OVERVIEW

The methods of data gathering A4E uses vary depending on the source of the data. Some sources make
data retrieval very efficient, and some less so. A4E collects data from three different sources, each with
its own idiosyncrasies and varying degrees of efficiency from a data-retrieval standpoint. Below is a
breakdown of each data source A4E uses and details about how data is gathered from them.

SEATTLE PUBLIC SCHOOLS (SPS)

SPS has the least efficient methods of data gathering of all the sources employed by A4E. To get data
from them, A4E must call or email a data representative at SPS main office, who then retrieves the data
and most often emails the requested data back to A4E. The disadvantages are pretty clear; this process
takes time and may be further delayed by personnel issues or turnover at SPS. While A4E does have a
data agreement with SPS, the requests sent from A4E to SPS are not official Public Records Requests
(PRRs). We imagine this to be a matter of convenience, since one does not want to go through all the
trouble of creating an official PRR if you can just send an informal email and get the same result.
However, this may cause problems when personnel turn over at A4E or at SPS. There is no designated
format for these information requests and the routing is quite informal.

The advantage of working directly with the school district is that A4E may be able to influence what data
is collected, specific to their programs, which they might not be able to do with other data providers.
The other providers may not always be collecting the data A4E desires and having a close relationship
with the school district opens up these options.

OFFICE OF THE SUPERINTENDENT OF PUBLIC EDUCATION (OSPI)

The OSPI has online data capability and information in a variety of formats and reports. The OSPI does
not require PRRs for any of the data on its website, as all the data there is considered public information
and does not contain specific personal information, such as names of students or teachers. The
disadvantage is that OSPI does not tailor a data package for any specific user. Nor is there an online
guery system where you can simply request display of specific data sets you are looking for. Instead, you
scour the website and reports available. Some reports are already in excel format, some are in other
formats and some data is in PDF reports, which require even more effort to extract and transform into a
useable format, even if the report is downloadable. Another disadvantage to OSPI data is that it is not
always carefully cleaned and may contain inconsistencies (such as percentages adding up to more than
100%) or you may not always know how something was measured at first glance at the data.

OSPI is useful because it does have a lot of data for Washington State, all the way down to the school
level. It also makes it relatively easy to compare school or district level data to state level data, and
includes a lot of useful variables, even if you do not have a lot of control over how they display. Also,
data can be retrieved from OSPI at any time, and there is no need to request data officially or
unofficially.

URL: www.k12.wa.us



http://www.k12.wa.us/

THE BERC GROUP: COLLEGE TRACKING DATA SERVICES (CTDS)

The BERC Group (Baker Evaluation Research Consulting) is a local research and consulting group which
gathers large amounts of data about college attendance in Washington State and makes it available for
research/viewing on their website. They can display data as tables or a chart and their online tools
make it easy to review trends in college attendance all the way down to the school level. This is useful
because OSPI data only tracks students until college graduation, whereas A4E’s SCAN project wishes to
send all children to college at the end of high school. BERC fills a hole left in OSPI’s data gathering and
makes the data available to the public.

BERC also offers a variety of consulting services, and specialized reports as well as the generally-
available online data. While the BERC group appears to do work around the Pacific Rim, all the “events”
listed on their website occur in Washington State and all the data they make publicly available is also
from Washington State.

BERC makes gathering data about college attendance/graduation/persistence very easy, but does not
have data for pre-12 outcomes like test scores, graduation rates, etc.

Because each source provides slightly different data (SPS about specific K-12 school level data, OSPI with
a state focus on K-12 and BERC with post-12 data) they are all important in accomplishing A4E’s mission
of improving K-12 outcomes in SPS so that children are best prepared to attend postsecondary
education.

In relation to the project, our main concern is that even if ERDC can pull together the data currently
offered by OSPI and SPS (which would still be an improvement over the informal SPS data system) then
A4E and other concerned nonprofits may still have to go to BERC for college-bound data. While this
would be better than the current system of data-sharing, it would still mean that nonprofits such as A4E
may have to pull data from multiple sources.

URL: www.collegetracking.com



http://www.collegetracking.com/

DATA GATHERING PROCESS

Your process will vary depending on what data you are attempting to gather for Alliance for Education.
This guide will give you a step-by step process for gathering data for each column of the Consolidated
SCAN spreadsheet. The data to be gathered is usually identified by the column you are gathering. If you
do not need step-by-step instructions, only a general idea of where to look for the data, please see the
“Source” page of your Excel spreadsheet.

In general, your process will be:

1. Find the data; the location will vary depending on the data being researched.
a. K-12 Indicators-OSPI and SPS Data
b. College Access-SPS Data
c. College Success-SPS and BERC

2. Determine the format of the data you have found.

a. Most will be available in MS Excel.

b. If it is not in excel, then the usual process is to copy it from the screen, paste it into
excel, then re-arrange or format the data to match the format/order of previous data,
and then place it in your spreadsheet.

c. The third option is to transpose the data from the originating source onto your
spreadsheet. This is the least efficient method, largely because it is time-consuming and
often inaccurate. If you must transpose, ALWAYS check your work once you are
complete to be sure your data set matches the originator exactly.

3. Add the data to the data set, making sure it is the right format. Things to look out for:
a. Besure to use the SAME column and row headings for consistency
b. Ensure the years of the data are properly labeled
c. Ifdatais listed in previous years as a percent, then so too should the new data.

4. Save the data and create a backup copy off the main system.

If data is in a GRAY cell, do not modify the cell.
Gray cells denote cells that have automatically-
calculated values. Modifying these cells will
prevent them from working properly.




COLUMN BY COLUMN INSTRUCTIONS

TAB 1: K-12 INDICATORS

Column D

Title Total number of students (OSPI)

URL http://reportcard.ospi.k12.wa.us/summary.aspx?grouplevel=District&schoolld=100&rep
ortLevel=District&orgLinkld=100&yrs=&year=2010-11

File-path www.k12.wa.us > Research and Reports (dropdown menu) > School Report Card >
Summary (dropdown menu) > Seattle Public Schools > Click GO

Instructions:

Relevant data will be displayed on page. It is recommended to click-drag to select all relevant data,
control-C to copy the data, and then paste the data into a NEW excel spreadsheet. Once there, format

the data to align with existing data (by properly ordering the ethnic groups) and then copy/paste the
data into column D.

@ http/frep a2, Tqrouplevel-C O + B & X

(= Washingt

File Edit View Favorites Tools Help A
OSPI Office of §upermlendem of Public Instruction
Washington State Report Card
District Non-District : ESD P-20 High School Feedback
Summary = MSP/HSPE EOC AYP ;:')AR‘T‘S NAEP E WLPT-II B
Summary |_Seattle Public Schools &

>District  >Washington I‘i --... o]

Seattle Public Schools
Superintendent Susan Enfield 2445 3RD AVE 5 SEATTLE 98124
Puget Sound Educational Service District 121 g

Select year: [2010-11 [~ (B

Student Demographics

4th Grade 0% Ba.6% 67.9% October 2010 Student Count 47,735

Sth Grade 70.9% 65.2%| 53.7%] | |[May 2011 Student Count 47,808

6th Grade 76.6% 65.8%) Gender {October 2010)
7th Grade 62.6% 65.6%] 75.7% 4
8th Grade 72.8% 61.6% 69.7% B/ 55
10th Grade 80.3%| See EOC below| 85.0% [EREA| | Race/ Ethnicity {October 2010)
American Indian/Alaskan Native 53] 1.3%
Grade Level * EOC Math Year 1 EQC Math Year 2 asian 0,124 19.1%
All Grades 63.9% 70.1%| | |[Pacific Islander 286 0.6%
. Asian/Pacific Islander 0,440 19.7%
Reading Black 0,1 19.2%
100 Hispanic 5,86 12.3%
E White 20,300 42.7%
T 801 [ Two or More Races 2,269 4.8%
‘@ 60 Special Programs
E Free or Reduced-Price Meals (May 2011) 20,601
£ 40 Special Education (May 2011) 6,788 18%
5 20 Transitional Bilingual (May 2011) 5,822 12.2%)
H Migrant (May 2011) 0_0.0%
0 [Section 504 (May 2011) 540 13%
3d 4th 5th 6th 7th 8th  10th

Foster Care (May 2011) 0 0.0%
Other Information {more info)
Unexcused Absence Rate (2010-11 11,658 0.8%

2008-03 WASL W 2003-10 MSPHSPE W 2010-11 MSPIHSPE
SEEACOCSHANS®

1" 8 Washington State R..

A: Make sure you have “Seattle Public Schools” selected.
B: Ensure you are collecting data for the proper year.

C: The data you are want to put in column A is the October Count. Ignore the percentage
data, as your spreadsheet should calculate them automatically.



http://reportcard.ospi.k12.wa.us/summary.aspx?groupLevel=District&schoolId=100&reportLevel=District&orgLinkId=100&yrs=&year=2010-11
http://reportcard.ospi.k12.wa.us/summary.aspx?groupLevel=District&schoolId=100&reportLevel=District&orgLinkId=100&yrs=&year=2010-11
http://www.k12.wa.us/

Column E

Title Total number of Students (SPS)
URL N/A
File-path N/A

Instructions:

This is data directly from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column F

Title Total 9" Graders (OSPI)

URL http://www.k12.wa.us/DataAdmin/default.aspx#otherlinks

File-path www.k12.wa.us > Research and Reports>scroll down to “October Enrollment
Report”>District level>open excel spreadsheet to access data

Instructions:

Once you open the spreadsheet, scroll down in the “Oct3Dist_FedEthRacebyGrade” tab of the excel
workbook to find Seattle Public Schools. All the information you need will be divided out by ethnicity
already. Grade 9 totals are in column AF. You may wish to save this file for future use.

Column G

Title 9th graders earning sufficient credits
URL N/A

File-path N/A

Instructions:

This is data directly from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

ColumnH

Title % of 9™ graders earning sufficient credits
URL CALCULATION

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
should automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.



http://www.k12.wa.us/DataAdmin/default.aspx#otherlinks
http://www.k12.wa.us/

Columns | through M

Title Percent of students proficient in 10th Grade math (Level 1-4 and “no score”)

URL http://reportcard.ospi.k12.wa.us/WASLCurrent.aspx?schoolld=1&reportLevel=State&yea
r=2009-10&gradelevelld=10&groupLevel=District&wasl|Category=1&chartType=1

File-path OSPI website > research and reports dropdown menu > report cards > MSP/HSPE >

MSP/HSPE dropdown menu >Seattle Public Schools >click the appropriate year/test (you
may need to scroll down a bit to find the MATH section).

Instructions:

All data for these columns is found in the same place. Following the file-path will open up a page which
displays the raw and percent data for the test. Manually enter or cut-and-paste the PERCENT data into
the appropriate cell, making sure to follow the format of the previous data.

N

SPI Washington State Report Card

ESD
[

P20 High Schoal Feedbck Touls: coo =1

wanS. = =
ave T NAEP o wipT-In

Male
Female
American Indian
Asian
Pacific Islander
Asian/Pacific Islander
Number Per plack
61,091 78 Hispanic dard includin|
50,797 7g White dard
Two or More Races
37,521 49 |imited English (exceeds stang
21,313 28 Migrant (met standard
963 1/ Spedal Education et standard)
Title I Targeted Reading
16,291 21 Title I Targeted Math Standard
8,611 11/ Low Income (below standa
4,921 &5 Continuously Enrolled {well below std
2,750 Section 504
d Foster Care e

1,547 2.0%‘ | nexcused Ab

Please select from the dropdown menu the subgroup you need data for. It is also important to make
sure you have the proper year selected for your research.



http://reportcard.ospi.k12.wa.us/WASLCurrent.aspx?schoolId=1&reportLevel=State&year=2009-10&gradeLevelId=10&groupLevel=District&waslCategory=1&chartType=1
http://reportcard.ospi.k12.wa.us/WASLCurrent.aspx?schoolId=1&reportLevel=State&year=2009-10&gradeLevelId=10&groupLevel=District&waslCategory=1&chartType=1

Column N

Title Number of ELL students
URL N/A
File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column O

Title # of ELL who gain 1 or more levels of English per year
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column P

Title % of ELL who gain 1 or more levels of English per year
URL N/A

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column Q

Title Early warning indicators: high absenteeism headcount
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.




Column R

Title % high absenteeism
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column S

Title Early warning indicators: medium absenteeism headcount
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

ColumnT

Title % medium absenteeism
URL N/A

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column U

Title Early warning indicators: High unexcused absences
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.
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ColumnV

Title % high unexcused absences
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column W

Title Early warning indicators: Medium unexcused absences
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column X

Title % medium unexcused absences
URL N/A

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

ColumnY

Title Early warning indicators: High disciplinary headcount
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

11



Column Z

Title % High disciplinary headcount
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column AA

Title Early warning indicators: Moderate disciplinary headcount
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column AB

Title % Moderate disciplinary headcount
URL N/A

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column AC

Title Core Courses Student Count
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

12



Column AD

Title Early warning indicators: course failure: > 20% core courses
URL N/A
File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column AE

Title % >20%
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column AF

Title Early warning indicators: course failure: 10% - 20% core courses
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column AG

Title % 10% - 20%
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

13



TAB 2: COLLEGE ACCESS

Column D

Title Total Number of Students (SPS)

URL http://www.seattleschools.org/modules/cms/pages.phtm|?pageid=217382
File-path N/A
Instructions:

After opening the URL, one should navigate to Data Profile, and select the appropriate year. If the URL
doesn’t work, one would need to seek out the Data and Reports section of SPS. After choosing the
appropriate year, choose the Full (year) Data Profile, and load the accompanying PDF file. Navigate until
you reach “District Summary, Number and Percent of Students in each Ethnic Group All High School
Students/Grades 9 - 12”, and derive your data from the accompanying table.

File Edit View History Bookmarks Tools Help.

& Seattle Public Schools - SISO District Su,

€

b SEATTLE PUBLIC SCHOOLS
SEATTLE

PUBLIC | Everystudent achieving, everyone accountable
SCHOOLS

Q, search Schools  Students Families & Communities | District

Data & Reports

Sim Mon Tue Vies Thu Fn_Sat
29030 1 2 3[4/ 5 Back to REA Homepage
6 7 8 9 101 12

Quick Links
13| 1] 15 18) 17| 18] 13 o District Scorecard 7
20 21 22 23 24 25 26 « District Data Profile
2802 30 31 1 2 « Scheol Reports
| 1456189 « School Climate Surveys

« Enroliment Reports
« School Performance Framework
« Archives

District Scorecard

The third annual District Scorecard shows how our students are
performing across the district - from test scores to graduation rates. The
Scorecard also shows how the district is performing operationally, in areas
such as facilties, transportation and family satisfaction.

District Scorecard By Year | [ Select a year [+]

back to top

Data Profile

Select a year below for a specific pata Buofie

Select A Data Profile Year [v]

i diselect A Data Profile Yes

Etatistics describing Seattle Public Schools’
student population inclii2011] (enrollment, living status, free/reduced
tudent outcome measures (academic grades,

student test score ach) fAdes e, truancy, graduation, dropouts) by grade

A: Select the appropriate year of data from the drop down menu under “Data Profile.”
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Data Profile

Summary
December 2011 B
This is the 25th anniversary in @ senes of information profiles on the Seattle Publc Schools. Created by . Evaluation and
Information Seraces Ofice (REASISO), these reports are designed to prowde mformation to vanous audiences, including

« Baselie data for schoal based plannng and program monitoring

= formation fo resesichers and grant proposal witers

& Information pes and other issues. Public Schools. and
* General District information for public awareness.

This District Prosi

is 5 comprised of thrse parts

1. Districtuide demographic informaticn on students classifed by several charactristics descriptive ofthe student pepuation,
2. Distictwde deta that portsay the educationsl outcomes for students, and
3. Desciiptive statstics for indhidual schas in the District

Morg Introdyction (please read)

yrd

Data Profile District Summary 2011

Esecutive Summary (pdf)  Chtml version)

Table of Contents

Full 2011 Data Profile {includes all of the belew)
- Demographic Data

- Student Outcome Measures

Student Test Score Achievement
Student Educational Starus

- Individual School Summaries

B: Select "Full (year) Data Profile (Includes all of the below)” for the data set in PDF format.

&-Ee-e-iflE% &

TABLE OF CONTENTS

EXECUTIVE SUMMARY
INTRODUCTION

DEMOGRAPHIC DATA
ENROLLMENT
LIVING CONDITION
STUDENTS ELIGIBLE FOR FREE AND REDUCED-PRICE LUNCH...
BILINGUAL STUDENTS
SPECIAL EDUCATION STUDENT!
ADVANCED PLACEMENT STUDENTS,

STUDI OME MEASURES

ACADEMIC GRADES
Grade Distribution
Grade Point Average (GPA)
STUDENT TEST SCORE ACHIEVEMENT..
Washington Assessment of Student Learning (WASL) Measurement of
Student Progress (MSP) High School Proficiency Exam (HSPE)
End of Course Exams (EOC
Scholastic Aptitude Test (SAT)

ATTENDANCE.

DISCIPLINE
SHORT-TERM SUSPENSIO?
LONG-TERM SUSPENSIONS
EXPULSIONS

TRUANCY

STUDENT EDUCATIONAL STATUS
GRADUATES AND DROPOUTS - Cumulative Cohort Method.....
ANNUAL DROPOUT:

INDIVIDUAL SCHOOL SUMMARIES.

See: (850 % 11.00 ]

C: Navigate as appropriate and described in instructions. Unfortunately the page
numbers will vary from year to year.




Column E

Title Total number of seniors
URL http://www.seattleschools.org/modules/cms/pages.phtml|?pageid=217382
File-path N/A

Instructions:

After opening the URL, one should navigate to Data Profile, and select the appropriate year. If the URL
doesn’t work, one would need to seek out the Data and Reports section of SPS. After choosing the
appropriate year, choose the Full (year) Data Profile, and load the accompanying PDF file. Navigate until
you reach “District Summary Student Educational Status Cumulative Completion and Dropout Rates”, at
which point the first column delineates the number of individuals in each senior class by gender, race,
and total numbers.

Column F

Title Total number of Students who graduated 2010-11 (all graduates, not just 9th grade
cohort)

URL http://www.seattleschools.org/modules/cms/pages.phtm|?pageid=217382

File-path N/A

Instructions:

After opening the URL, one should navigate to Data Profile, and select the appropriate year. If the URL
doesn’t work, one would need to seek out the Data and Reports section of SPS. After choosing the
appropriate year, choose the Full (year) Data Profile, and load the accompanying PDF file. Navigate until
you reach “District Summary Student Educational Status Cumulative Completion and Dropout Rates”, at
which point the second column delineates the total number of graduates by gender, race, and total
numbers.

Column G

Title % of students who graduated 2010-11 (total graduation # is denominator)
URL N/A

File-path N/A

Instructions:

Excel Formula: Excel Formula is an alternate method — Column F over Column E, to generate the same
percentage otherwise listed in SPS data.

After opening the URL, one should navigate to Data Profile, and select the appropriate year. If the URL
doesn’t work, one would need to seek out the Data and Reports section of SPS. After choosing the
appropriate year, choose the Full (year) Data Profile, and load the accompanying PDF file. Navigate until
you reach “District Summary Student Educational Status Cumulative Completion and Dropout Rates”, at
which point the second column delineates the total percentage of graduates by gender, race, and total
numbers.
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ColumnH

Title % of students in racial/ethnic group who graduated 2010-11 (need 12th grade number)
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column |

Title Total number of Students who graduated from H.S. (9th grade cohort)

URL http://www.seattleschools.org/modules/cms/pages.phtml|?pageid=217382
File-path N/A

Instructions:

After opening the URL, one should navigate to Data Profile, and select the appropriate year. If the URL
doesn’t work, one would need to seek out the Data and Reports section of SPS. After choosing the
appropriate year, choose the Full (year) Data Profile, and load the accompanying PDF file. Navigate until
you reach “District Summary Student Educational Status Cumulative Completion and Dropout Rates”, at
which point the percentage of graduates by race, gender, and total are available in the third column of
the accompanying table.

ColumnJ

Title % of students who graduated 2010-11 (total graduation # as denominator)
URL N/A

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column K

Title Number of HS students (of those who graduated) that graduate with required credits for
a 4-year college (HECB minimum standards)

URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.
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Column L

Title Percent of HS students that graduate with required credits for a 4-year college
URL N/A
File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column M

Title Number of HS students who take the PSAT
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column N

Title Percent of HS students who take the PSAT
URL N/A

File-path N/A

Instructions:

Like all GRAY cells, these cells contain formulas that should not be altered. If you leave them alone, they
will automatically execute the proper calculation and display the appropriate data, if the source data
exists on the spreadsheet.

Column O

Title Number of HS students who take the SAT/ACT (of those who graduated)
URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.
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Column P

Title Percent of HS students who take the SAT/ACT

URL N/A

File-path N/A

Instructions:

This is available from Seattle Public Schools and should be collected directly from them. While there
may be online sources for this data, the most reliable data and information can be retrieved by
contacting SPS directly. Please see the Vice President of Operations for details.

Column Q

Title Number of students who completed FAFSA (FAFSA)

URL http://federalstudentaid.ed.gov/datacenter/fafsahs.html

File-path N/A

Instructions:

At FAFSA website, choose "Washington" from the drop down menu, generating an Excel file which you
will then open. Organize the cities alphabetically, scroll to the Seattle schools. Highlight "Applications
Completed" and generate a total, either by SUMing them within the excel file, or calculating manually.
Note, at the time of writing one year's data is available, which is not divided into further groups.

3 Federal Student Aid

File Edit View History

ookt Lo Hep!

& Federal Student Aid - Data Center - FAFS... | 4

€ @ fedenalstudentaid.ed.gov/datacenter/fafsahs.html || - Google

START HERE
GO FURTHER

%<7 | FEDERAL STUDENT AID Federal Student Aid Gateway

Home AboutUs Daia Cenier  Doing Business With Us  Contact Us

Data Center — ‘

Recent Changes to the Student
Aid Programs

FAFSA Completion by High School College Preparation Checklist
P y Hig New pubication for any student
As the cost of college continues to increase, financial aid becomes ever more important. While many considering college.

factors are involved in the decision to attend college, there is a strong correlation between FAFSA

AFirst
completion and college enrollment

Explains the differences between
federal and private education leans.

Previously, high schools relied on self-reported surveys 1o estimate (s TTompletion rate and that

data can be inaccurate. For this reason, Federal Sudame#ITE providing high Schools with current data Disaster Assistance

about their FAFSA submissfbins aad-eerTElons so that high Schools can rack their progress andhelpty | Disaster assistance informaton for
ensure that their studenf®eamplete a FAFSA A completed FAFSA allows the Depariment to determine a students and federal student loan
potential students eligibilty for federal student aid —a key factor in families’ college decisions borrowers.

FAFSA Filing Options
The data included n the attached charts reflect the number of submitted and completed FAFSAS among Learn how you can fik a Free

applicants no alder than 18 who will have received their high school diploma by the start ofthe 2012-2013 Appication for Federal Student Aid
sehool year. The data is displayed in spreadsheets broken down by state of terfitory that nclude the school | (FAFSA).
name and city of the high schoal

Below, you can selecta state or teritory from the drop-down menu to view its data, get more information
about the data assumptions, or find answers to the most frequently asked questions

.
. |Nevada P
- |NewHampshire

New Jersey

Getan early start on your future.
New Mexico FAFSAdcaster

New York
North Carolina

North Dakota Data Center Home

Ohio
cli | Oklahoma —
=1 Qregon
Fon Eizrt‘isey\‘;,l:r‘:s WhiteHouse.gov | USAgov | ED.gov

South Carolina

South Dakota

Tennessee

Texas

Utah

Vermont

V\lglma

A: From the drop down menu choose “Washington.”
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Home Insert Page Layout Formulas Data Review View Design g I

=5 W Calibri -1 - 5S¢ Generat - [f Conditional Formatting 5= Insert - W Eﬁ

'j Ga- B 7 U~ A & ad $ - % s | [ Formatas Table » S petete - | [~ +

Paste e Sort & Find &

. P | Hi- | SrA -2 8 5% ) Censtyles - ElFormat - 2~ Fitter = Select+
Clipboard 1 Font | Alignment 5| Number Styles Cells Editing I
E436 - fc | =SUBTOTAL(109,E3:6435) Sum (Alts=) L et
Display the sum of the selected
WHITE SWAN HIGH SCHOOL WHITE SWAN WA 25 cells directly after the selected cells.
WILBUR SECONDARY SCHOOL WILBUR WA 9
WILSON TACOMA WA 165
WINLOCK SENIOR HIGH WINLOCK WA 21 Ir
WOODINVILLE HS WOODINVILLE WA 169 161
WOODLAND HIGH SCHOOL WOODLAND WA 52 48
YAKAMA NATION TRIBAL SCHOOL TOPPENISH WA 7 7
YELM HIGH SCHOOL 12 YELM WA 128 118
ZILLAH HIGH SCHOOL ZILLAH WA 52 43 / C
x
~
WAk M| WA T nEdl [ |
Ready | [EEEEEES! U ©)

B: If you hover your cursor over this button (SUM), instructions will appear in a popup.
C: Find a clear cell and follow the instructions to sum the appropriate data. Make sure to
choose data only from Seattle schools, which can be organized by alphabetizing the table
by district name, as per instructions. Highlight that data for the formula and press enter
for the calculation, which will appear in the blank cell you’ve chosen.

TAB 3: COLLEGE SUCCESS

ColumnD

Title Class size (BERC)

URL http://www.collegetracking.com/reporting/reports.aspx
File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle". Class Size is the second column. Change the lower middle drop down menu, "Demographic:",
in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The data will need to

be manually entered.
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&) CTDS | Reports - Mozilla Firefo:
File Edit View History Bookmarks Tools Help
CTDS | Reports

e www.collegetracking.com/reporting/reports.aspx C |29~ Google

COLLEGE TRACKING DATA SERVICES A
CTDS provides meaningful, accurate, consistent, and cost effective data

related to college attendance, persistence, and graduation.

View the Data CTDS Services Sample Report About Us Contact Us
B
State: District: School: ¥ Daia insclaimer:
L —
CTDS Key:
Data Type: phic: College Type:
® Class Size C

® College Direct

Year College

r-Year College

® Persistence Rate

¥ Graduated From College

® From Two-Year College

¥ From Four-Year College

2004 2005 2006 2007 2008 2009 2010 20m

G e To Tow Yo Clog | o et Ctoe
7%

2813 584% 145% 453%
2698 567 % 133% 448% 876%
2695 5887% 159% 443% 8627%
2865 608% 158% 467% 8587%
2669 835% 144% 508% 87%
2664 656 % 1647% 507 % 8387%
2620 649% 18.7% 509% 4547%

.

A: Make sure you choose “Seattle” under “District.”

B: Where instructed, change “Data Type” to and from College Direct and College Graduates.

C: Where instructed, make sure to change “Demographic” type among Overall, Gender, Ethnicity, and
Free and Reduced Lunch .

Note: BERC page may be very slow to load, or time out. Be patient and reload page if necessary.

Column E

Title % students who enroll in a post-secondary education (College Direct) (BERC)
URL http://www.collegetracking.com/reporting/reports.aspx

File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle". College direct rate is the third column. Change the lower middle drop down menu,
"Demographic:", in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The
data will need to be manually entered.
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Column F

Title Percent of students who persist into second year (BERC)
URL http://www.collegetracking.com/reporting/reports.aspx
File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle". Persistence rate is the final column. Change the lower middle drop down menu,
"Demographic:", in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The
data will need to be manually entered.

Column G

Title Percent of students who enrolled in a 2 year college within 4years (BERC)
URL http://www.collegetracking.com/reporting/reports.aspx

File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle". Fourth column is "To Two-Year College". Change the lower middle drop down menu,
"Demographic:", in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The
data will need to be manually entered.

ColumnH

Title Percent of students who enrolled in 4 year college within 8 years (BERC)
URL http://www.collegetracking.com/reporting/reports.aspx

File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle". Fifth column is "To Four-Year College". Change the lower middle drop down menu,
"Demographic:", in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The
data will need to be manually entered.
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Column |

Title Percent of students who graduated from a 2 year college within 4years (BERC)
URL http://www.collegetracking.com/reporting/reports.aspx
File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle", lower left dropdown menu labeled "Data Type:" should be changed to "College Graduates".
Fourth column is "From Two Year College". Change the lower middle drop down menu, "Demographic:",
in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The data will need to
be manually entered.

Column J

Title Percent of students who graduated from a 4 year college within 8 years (BERC)
URL http://www.collegetracking.com/reporting/reports.aspx

File-path N/A

Instructions:

After opening the URL, the upper middle drop down menu labeled "District:" should be changed to
"Seattle", lower left dropdown menu labeled "Data Type:" should be changed to "College Graduates".
Fifth column is "From Four Year College". Change the lower middle drop down menu, "Demographic:",
in order to see data by gender, Free/Reduced Lunch (Low Income) and ethnicity. The data will need to
be manually entered.

TAB 4: DATA WISH LIST

This tab is to be used to store data ideas generated by A4E that are not readily available or are not yet
being collected. If you think of a data category that you think should be included in the SCAN
Consolidated data set, place it in this tab under the appropriate heading and then follow up at a later
time. The data already in this tab was put there because this research team could not find ready
sources of this data.

TAB 5: SOURCE LIST

The source list should be used by users who do not require step-by-step instructions for moving data
from a web source to the spreadsheet. More experienced users can simply locate the column of data
they want to download, look up the source on this sheet and then find the data and bring it to the
spreadsheet.
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DATA REDUNDANCY

Data redundancy is “the duplication of critical components or functions of a system with the intention of
increasing reliability of the system.” In this case, we are concerned with backing up the data contained
within the data gathering spreadsheet and, eventually, captured from the ERDC database.

In the short term, the spreadsheet should be included in either the regular backup routine for A4E or, at
least, copied to a thumb drive for retrieval later.

Once the ERDC system is online, A4E can rely on the ERDC backup system to ensure that data is not lost.
However, A4E should include a backup routine to ensure that they can easily access the data they
capture from ERDC. This process would include storing the raw data captured from ERDC as well as any
transformations of that data. The nature of this backup is heavily dependent on the nature of the ERDC
integration software that is mentioned in the ERDC roadmap but it should include:

e Automated and regularly scheduled backups of the raw data

e Automated and regularly scheduled backups of the transformed data
e Notification to system administrators of failed backups

e A method for simple recovery of backed up files.
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